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INDEX : 7 STEPS to BK FORMAT

NOTEg

7 Steps 2
A

AACR2 Standard Terms 53, 55
AAT 126
Abbreviations 61
Additional Signficant Heading Changes
141
Additions 35
Adds & Deletes 227
Afrikaans, See Initial Article Table 48
Arabic, See Initial Article Table 48
Author Affiliations 241
Authority Change Report 214
e When Generated 216

Authority Cleanup 60
e 9XX Field Removal 160

e Abbreviations 61

e Overview 60

e Second Indicator Cleanup 160
e Typographical Errors 61

e Update Obsolete Subdivisions
61

Authority Cleanup Subfield Updates 141
Authority Control Specifications 223
Authority Delete Report 217, 218-219
Authority File Distribution 146
e File Segmentation by Status
211
e File Segmentation by Type 147
o File Segmentation by Usage
148
e Record Selection Criteria 212
Authority File Retention 150
Authority File Source 210
Authority File Update Frequency 207
Authority Matching 64
e Fields 65
e Fields Matched 99
e Goals 65
e Subfields Disregarded 66
Authority Notification 206

e Deleted Records 207
e Master Authority File 206

e National-Level Authority Files
207

e Replaced Records 207

Authority Record Features 146
e Brief Authority Records 149

e Ending Punctuation 154

e Hierarchy 151

Interesting Authorities 153
Names as Subjects 149
Name/Title Compound 152

Authority Record Status 208
Authority Remaster 232
e Distribution 233

e File Segmentation 232

e LC Control Number Location
233

e National Database Matching
233

Authority Update Frequency 209
Author Notes 241
Auxilliary File 77

Baluchi, See Initial Article Table 48
Basque, See Initial Article Table 48
Bibliographic Control Numbers 176
Bibliographic Distribution 140

e Change Types 141

o File Segmentation 145

e Record Stamps 143

Bibliographic File Segmentation 145
Bibliographic Record Change Stamps
143
Bibliographic Record Processing Fre-
quency 222
Bibliographic Reports List 186
e Standard Reports 176
Bibliographic Record Update Service 241
Biographic Profiles 241
BK, See Format codes 28
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Blackwell TOC Enrichment 240
e Author Affiliations 241

e Descriptive Summaries 241
e Format Options 241

Book Summaries 240
Brackets 52
Brief Authority Records 149

C

Canadian Headings 111
Fields Matched 111

e Frequency of Updates 111

e Processing Options 112
Size of Database 111

Capitalization 63
CCMD 18
CF, See Format codes 28
Change Report 214-215
e When Generated 216

Change Stamps 143
Children's Headings 100
e Add "Juvenile" 104

Chronological 62

CJK Processing, See JACKPHY Processing
132

Collapsed Format 177

Common Practice Terms 53, 56

Conversions 35

Corporate Headings 43

CR, See Format codes 28

Current Cataloging 220
e Adds & Deletes 227

e Authority Control Specifications
223

e Authority File Segmentation by
Status 224

e Authority Record Selection
Criteria 225

e Processing Frequency 222

Custom Reports 184
Custom Terms 54
Custom Update Processing 17

0 NOTeg

Damaged Authority Records 208
Danish, See Initial Article Table 48
Database Preparation Services 12
Data Type

e Field Size 16
MARC-8 7
Record Size 16
Unicode 7

e UTF-8 7
Death-Date Fix, See Heading-Tracker
Deblinding Cross-References 136

e See From 136

e See From Also 137
Deduplication 6, 12, 35, 82, 184
Deleted Authority Records 217
Delete Obsolete Subdivisions 62
Delete Report 218-219
Descriptive Summaries 241
Diacritics 44, 47,67, 134
Direct-to-Indirect 62
Duplicate Headings 82
Duplicate NAF and SAF Records 83
Dutch, See Initial Article Table 48

Ending Punctuation 154

English, See Initial Article Table 48
Esperanto, See Initial Article Table 48
Expanded Format 177

F
Faceted Sv Table 131

Field Deletes Table 31
Fields

1XX 63
4XX 63
006 29
6XX 63
e 007 29, 36
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INDEX : FIELDS (7XX) to FIELDS (260)

NOTEg

7XX 63
008 29
8XX 63
009, See Field Deletes Table 31
011, See Field Deletes Table 31

017 37, See also First Indicators
Update Table 34

023, See Tag Updates Table 31

024, See Subfield Updates Table
31

028 37
032 37
034 26

0438, See First Indicators Update
Table 34

050, See Subfield Updates Table
32; See also Second Indicators
Update Table 34

051, See Second Indicators
Update Table 34

052, See Subfield Deletes Table
32

060, See Second Indicators
Update Table 34

061, See Second Indicators
Update Table 34

070, See Second Indicators
Update Table 34

071, See Second Indicator
Updates Table 34

072, See Second Indicator
Updates Table 34

082, See First Indicators Update
Table 34

087, See Field Deletes Table 31
091, See Field Deletes Table 31
100, See Subfield Deletes Table
32; See also First Indicator
Updates Table 34; See

also Second Indicator Updates
Table 34

110, See Subfield Deletes Table
32; See also First Indicator
Updates Table 34; See

also Second Indicator Updates
Table 34

111, See Subfield Deletes

Table 32; See also Subfield
Updates Table 32; See also First
Indicator Updates Table 34; See
also Second Indicator Updates
Table 34

130, See Subfield Deletes Table
32; See also First Indicator
Updates Table 34; See

also Second Indicator Updates
Table 34

210, See First Indicator Updates
Table 34; See also Second
Indicator Updates Table 34
211, See Tag Updates Table 31
212, See Tag Updates Table 31
214, See Tag Updates Table 31
222, See ; See First Indicator
Updates Table 34

240 63, See also Subfield
Deletes Table 32; See also First
Indicator Updates Table 34
241, See Field Deletes Table 31
242, See Subfield Updates Table
32

243 63, See also First Indicator
Updates Table 34

245 63, See also Subfield
Updates Table 32

245 Sh 36

245 & 440 44

246, See Subfield Updates Table
32

247, See Subfield Updates Table
32; See also Subfield Deletes
Table 32

260 38, 63, See also First
Indicator Updates Table 34; See
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also Second Indicator Updates
Table 34

262 39

265, See Tag Updates Table 31
301 40

302, See Field Deletes Table 31
303, See Field Deletes Table 31
304, See Field Deletes Table 31
305 40

308, See Tag Updates Table 31
315, See Tag Updates Table 31
350, See Tag Updates Table 31
359, See Field Deletes Table 31

400, See Subfield Deletes Table
32; See also First Indicator
Updates Table 34

410, See Subfield Deletes Table
32; See also First Indicator
Updates Table 34

411, See Subfield Updates Table
32; See also Subfield Deletes
Table 32; See also First Indicator
Updates Table 34

440, See Second Indicator
Updates Table 34

440 Processing Summary 92

490, See Second Indicator
Updates Table 34

500, See Subfield Deletes Table
32

503, See Tag Updates Table 31

505, See ; See First Indicator
Updates Table 34

507, See Tag Updates Table 31

511, See ; See First Indicator
Updates Table 34

512, See Tag Updates Table 31
517, See Field Deletes Table 31
523, See Tag Updates Table 31
527, See Tag Updates Table 31

534, See First Indicator Updates
Table 34

535, See First Indicator Updates
Table 34

537, See Tag Updates Table 31
543, See Tag Updates Table 31
550, See First Indicator Updates
Table 34

570, See Tag Updates Table 31
582, See Field Deletes Table 31
600, See Subfield Deletes

Table 32; See also First
Indicator Updates Table 34; See

also Second Indicator Updates
Table 34

610, See Subfield Deletes Table
32; See also First Indicator
Updates Table 34; See

also Second Indicator Updates
Table 34

611, See Subfield Updates
Table 32; See also Subfield
Deletes Table 32; See also First
Indicator Updates Table 34; See
also Second Indicator Updates
Table 34

630, See Subfield Deletes Table
32; See also First Indicator
Updates Table 34; See

also Second Indicator Updates
Table 34

650, See Subfield Deletes Table
32; See also Second Indicator
Updates Table 34

651, See Subfield Deletes Table
32; See also Second Indicator
Updates Table 34

652, See Field Deletes Table 31
680, See Field Deletes Table 31
681, See Field Deletes Table 31
683, See Field Deletes Table 31
700, See Subfield Deletes Table
32; See also First Indicator
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INDEX : FIELDS (705) to FREE-FLOATERS

NOTEg

Updates Table 34; See

also Second Indicator Updates
Table 34

705 & 715 41

710, See Subfield Deletes Table
32; See also First Indicator
Updates Table 34; See

also Second Indicator Updates
Table 34

711, See Subfield Updates
Table 32; See also Subfield
Deletes Table 32; See also First
Indicator Updates Table 34; See
also Second Indicator Updates
Table 34

730, See Subfield Deletes Table
32; See also First Indicator
Updates Table 34; See also
Second Indicator Updates Table
34

740, See Second Indicator
Updates Table 34

755, See Tag Updates Table 31
760, See Subfield Deletes Table
32

762, See Subfield Deletes Table
32

765, See Subfield Deletes Table
32

767, See Subfield Deletes Table
32

770, See Subfield Deletes Table
32

772, See Subfield Deletes Table
32

773, See Subfield Deletes Table
32

774, See Subfield Deletes Table
32

775, See Subfield Deletes Table
32

776, See Subfield Deletes Table
32

777, See Subfield Deletes Table
32

e 780, See Subfield Deletes Table
32

e 785, See Subfield Deletes Table
32

e 786, See Subfield Deletes Table
32

e 787, See Subfield Deletes Table
32

e 800, See Subfield Deletes Table
32; See also First Indicator
Updates Table 34
e 810, See Subfield Deletes Table
32; See also First Indicator
Updates Table 34
e 811, See Subfield Updates Table
32; See also Subfield Deletes
Table 32; See also First Indicator
Updates Table 34
e 830, See Subfield Deletes Table
32
e 840, See Tag Updates Table 31
e 850, See Subfield Deletes Table
32
e 851, See Field Deletes Table 31
e 880 132
e X11 42
Field Size 16
File Segmentation 145
File Segmentation by Type 147
File Segmentation by Usage 148
File Size 11
Filing Indicator 43
First Indicator Updates Table 34
Fixed Field Updates 27
Format codes 28
Form Subdivisions 95
Authority Records 98
LC Standard Form 95
e Preservation 96
e Update Headings 96

Free-Floating Subdivisions 236
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French, See Initial Article Table 48
Frisian, See Initial Article Table 48
FTP 11

Full Headings Only 152

Full Update Processing 17

G

Gaelic, See Initial Article Table 48
Galician, See Initial Article Table 48
Gallegan, See Initial Article Table 48
Genre/Form Authority Records 125, 156
Genre/Form Headings 125

e AAT 126

Fields Matched 125
GSAFD 126

LC Genre 128

LCSH 128

MeSH 127

Topical Headings 128

Geographic Conversion 62

German, See Initial Article Table 48

GMD Standardization 52

Goals of Authority Matching 65

Greek, Ancient, See Initial Article Table
48

Greek, Modern, See Initial Article Table
48

GSAFD 126

H

Hawaiian, See Initial Article Table 48
Heading Flips 141
Heading Tracker 161
Headings
e Duplicate 82
e Local 122

Headings Changed During Manual Re-
view 142

Heading Splits 141

Heading Tag Flips 141

Hebrew, See Initial Article Table 48

Hierarchy 72,151

e Full Headings Only 152
e Name/Title Compound Heading
152
Highest Level Heading 74
Hungarian, See Initial Article Table 48

Icelandic, See Initial Article Table 48
Illustrator, See Relator Terms Table 33
ILS 3
Indicator Updates 34

e First Indicator Updates Table 34

e Second Indicator Updates Table

34

Initial Article 43
Initial Article Table 48
Insignificant Changes in Reports 226
Interesting Authorities 153, 212
Irish, See Initial Article Table 48
ISBN 18, 23

e Binding Information 24

e Multiple

Subfield Sc 25
Subfields $a and Sc 25

e No Subfield Sa 24

e Ordering 23

e Repeating 24
ISSN 18, 26
Italian, See Initial Article Table 48

J

JACKPHY Processing 132
e 880 Fields 132

e Diacritics 134
e Vernacular Headings 132

LCCN 18
e Post-2000 19

e Pre-2001 18
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INDEX : LC STANDARD FORM to NONFILING CHARACTERS

NOTEg

e Structure A 20
e Structure B 22

LC Standard Form 95

LC Validation Records 150

Leader & Fixed Field Updates 27
e 006 Field 29

007 Field 29

008 Field 29

Leader 28

e Record Format Table 28

Local Authority Field Merge 118
Local Authority Files 120
Local Bib Tag Matching 122
Local Headings 120
e General Processing 120, 122
e Local Tag Matching 122

e Profile Examples 123

M

Main Entry 36

Malagasy, See Initial Article Table 48
Maltese, See Initial Article Table 48
Manual Review 234-238
Additional Corrections 238
Corrections 237

Elements Reviewed 236

Free-Floating Subdivisions 235
Partial Matches 235
Review Choices 235

Special Heading Updates 237

e Types of Headings Reviewed
238

MARC-8 7

MARC 21 Validation 16
e Custom Update Processing 17
e Full Update Processing 17
e Indicator Updates 34

First Indicator Updates Table 34
Second Indicator Updates Table 34
e Leader & Fixed Field Updates

006 Field 29

007 Field 29
008 Field 29
Leader 28
e No Update Processing 17

e Numeric Field Validation 18

034 Field 26
CCMD 18
ISBN 18, 23
ISSN 18, 26
LCCN 18
e Relator Subfield Se Deletions
33

e Special MARC 21 Field
Conversions 35

Additions 35
Conversions 35
Main Entry 36
e Subfield Code Updates &
Deletes 32

Relator Subfield Se Deletions 33
Subfield Deletes Table 32
Subfield Updates Table 32
e Tag Updates & Field Deletes 31
Field Deletes Table 31
Tag Updates Table 31
MARC Update Service Levels 17
e Custom Update Processing 17
e Full Update Processing 17
e No Update Processing 17
Master Authority File 208
MeSH 105, 127, 130, 155
MeSH Genre Authority Records 156
MP, See Format codes 28
MU, See Format codes 28
MX, See Format codes 28

N

Names as Subjects 149
Name/Title Compound Heading 152
Name/Title Headings 74

e Hierarchy 76

e Split 75

e Tracing 75
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Nonfiling Characters 45
e Counting 46

Normalization 67
e Name Headings 68

Norwegian, See Initial Article Table 48
Notification 206
e Deleted Records 207

e Master Authority File 206

e National-Level Authority Files
207

e Replaced Records 207

No Update Processing 17
Numeric Field Validation 18
e 034 Field 26

CCMD 18
ISBN 18, 23
ISSN 18, 26
LCCN 18

(o)

Obsolete Subdivisions 61
Optional Bib Reports 180

P

Panjabi, See Initial Article Table 48
Partial Matches 80, 236

Perisian, See Initial Article Table 48
Portuguese, See Initial Article Table 48
Post-2000, See LCCN 18

Pre-2001, See LCCN 18

Preservation of Sv 96

Pronoun Series 89

Provengal, See Initial Article Table 48
Pseudonyms 135

Punctuation 63

R

Record Deduping 12
Record Format Table 28
Record Size 16

Record Stamps 143

Reference Records 77
Relator Subfield Se Deletions 33
Relator Terms Table 33
Remaster 232

e Distribution 233

e File Segmentation 232

NOTeg

e LC Control Number Location
233

¢ National Database Matching
233

Report Formats 164
Reporting Overview 164
Reports 186
e RO1-Statistical Summary 186

e R0O2-Authority Add Report 186

e R0O3-Authority Change Report
186

e RO4-Authority Delete Report
186

e RO5-Matched Headings 187

e RO6-Partially Matched Headings
187

e RO7-Unmatched Primary
Headings 187

e R09-Possible Invalid Tags 188

e R10-Heading Matches Multiple
Authorities 188

e R11-Heading Usage Not
Authorized 189

e R12-Heading Matches
Reference Record 189

e R13-Suspicious Filing Indicators
190

e R14-Possible Leading Articles
190

e R15-Article Appears to Be Only
Data in Field 191

e R16-Series Leading Pronoun
Without 1XX 191

e R17-Split Headings-Left
Unchanged 191
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INDEX : REPORTS (R19) to REPORTS (R81)

NOTEg

R18-Associated Linked Field in
S$6 Not Found 191

R19-Invalid Se Found in
100/700 192

R20-Non-Standard Source Code
in 655 $2 192

R21-Added "Juvenile" to Existing
6XX Sv 192

R22-Added "Svluvenile
literature" to 6XX 192

R25-Unrecognized Sz Subfields
193

R26-Title Found-Unable to
Update 193

R30-Udpated Headings 193
R31-Split Headings 194
R32-Tags Flipped 194
R33-Subdivisions Flipped 194

R35-Minor Heading Changes
194

R36-Leading Article Deleted
194

R37-Filing Indicator Changed
195

R38-Changed OandIto0Oand1
in Dates 195

R39-Subfield Code Changed
from Sx to Sv 195

R40-Manual Review Changes
195

R41-TOC Enrichment Changes
195

R42-Invalid Subfields 195
R50-Invalid Data Format in
Standard Fields 196
R51-Unrecognized GMDs 196
R52-Duplicate Fields Found-
Duplicate(s) Removed 196
R53-Duplicate Fields Found-
Duplicate(s) Retained 196

R54-Field Too Long to Validate
196

R55-Empty Subfield Deleted
197

R56-Data Conversion Error 197
R57-69X Local Tag Flipped 197
R58-XREF Match 197
R60-Obsolete Tags Flipped 197

R61-Obsolete Subfield Codes
Deleted 197

R62-Obsolete Fields Removed
197

R63-Obsolete Subfields
Removed 198

R64-Empty Field Deleted 198

R65-Leader Fixed Field Values
Updated 198

R66-General Record Format
Problems 198

R67-New 007 Field Added 198

R68-008 Fixed Field Values
Updated 198

R69-Data Moved to New Field
198

R70-LCCN Format Corrected
199

R71-ISBN Format Corrected
199

R72-ISSN Format Corrected 199
R73-GMD Changed 199
R74-GMD Added 199
R75-GMD Brackets Added 199
R76-GMD Moved to Different
Location in Heading 200
R77-Added Required Subfield
Sb to Field 017 200
R78-Added Required Subfield
Sb to Field 032 200
R79-Removed Blank Space
Following Subfield Code 200
R80-Number of Indicators
Corrected 200
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e R81-Undefined Indicators
Changed to Blank 200

e R82-Type of Name Entry
Element Indicator Changed 201

e R83-Thesaurus Indicator
Changed 201

e R84-Misc. Indicators Changed
201

e R85-Conference Subfields
Rearranged in AACR2 Order
201

e R86-Linked Field in $S6 Changed
Heading 201

e R87-Music Uniform Title St
Match 202

e R88-Invalid $6 Link Format 202

e R89-Subject Field Added by
Backstage 202

e R96-Bibliographic 790 Field
Changed 202

e R99-Primary Heading Untraced
202

Report Segmentation 179
Romanian, See Initial Article Table 48

S

Scots, See Initial Article Table 48
Second Indicator Updates Table 34
See From 136
See From Also 137
See From Tracings 70
Series Processing
e 400/410/411 Series Statements
87
440 Processing 86
490-0 Series 92
4XX Series Note 88
Collapsed 490/830 to 440 Series
90
Custom Series 94
Initial Article Series Note 91

Library of Congress Policy 85

No Series Processing 85
Post-July 2008 86
Pre-July 2008 86
e Pronoun Series 89
e Summary Post-July 2008 92
e Summary Pre-July2008 92
e Trace All Series 94
e Traced vs Untraced 84
Significant Authorities 213, 216
Significant MARC Bibliographic Updates
142
Spacing 63
Spanish, See Initial Article Table 48
Special MARC 21 Field Conversions 35
e Additions 35
e Conversions 35
e Main Entry 36
Split Headings 81
Standard Reports 176
Statistical Summary 165
Structure A, See LCCN 18
Structure B, See LCCN 18
Subdivision Authority Records 150
Subfield $5, See Local Authority Field
Merge 118
Subfield Code Updates & Deletes 32
e Relator Subfield Se Deletions
33
e Subfield Deletes Table 32
e Subfield Updates Table 32
Subfield Deletes Table 32
Subfields Matched or Ignored 66
Subfield Updates Table 32
Swedish, See Initial Article Table 48
System Migration 12

NOTeg

T

Tagalog, See Initial Article Table 48
Tag Flipping 78
Tag Flipping Rules 79
Tag Updates & Field Deletes 31
e Field Deletes Table 31
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254 INDEX : TAG UPDATES TABLE to YIDDISH

e Tag Updates Table 31

Tag Updates Table 31

TOC Enrichment, See Blackwell TOC
Enrichment 240

Topical Headings 128

Turkish, See Initial Article Table 48

Typos 61

U

Unicode 7

M@FE@ Unmatched Headings 82

Update Reports 129

Update to Sv 96

Uploading 8

Urdu, See Initial Article Table 48
Usage Codes 76

UTF-8 7

Vv

Validation Records 150

Vernacular Headings & 880 Fields 132
VM, See Format codes 28

W

Welsh, See Initial Article Table 48

Y

Yearbooks 63
Yiddish, See Initial Article Table 48
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